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Quick Guide for Warehouse Withdraw. 
 
General Objective: Explain in a fast and accurate way the basic steps of the Warehouse Withdraws Module and 
its different options. 
 
Main Sections 
 
1-Warehouse Withdraw 
Entry 

This is the first section of the module, trough this section will be created the Warehouse 
Withdraw and generated the release #. 

2-Reports & Printing Print Labels and generate reports. 

3-Transfer to Acct Bridge Transference of Withdraws to Acct Bridge. 

 
 

1- Warehouse Withdraw Entry 
 
Window # 1 

 
 
 
 
Once you click on the section as shown at window # 1, a new list screen will appear showing all withdraws 
previously entered in the system. This list can be arranged in ascending or descending order, by clicking on the 
different fields found on the top of the Warehouse Withdraws tab. In order to create a new entry you must click 
on the NEW icon as shown on Window #2.  
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Window # 2 
 
 

 
 

 
The creation of warehouse withdraw starts with the window#3 which will show at your screen after clicking on 
the New (  ) icon located in the Home Tab (Window#2). The user may use the magnifying glass (  ) to 
make searches, additions, deletions and updates. 
 
Window#3 

Warehouse Withdrawς New Record ( ) 
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1-Link By clicking on this tab located at the Home bar, will be generated a link between the 
WR(s) selected and the withdraw adding the info included in the WR to the Withdrawl 
that is being created. 

2-Release # The Release Number is generated automatically by the system once the information 
entered in this window is saved. 

3-Date Out By default it will show the current date but also can be changed to the specific day on 
which withdraw will be effective.  

4-Mode Select from the dropdown box how the cargo will be shipped or handled. Based on 
the criteria selected in this tab will change the content of the following fields. (Orig, 
Dest, etc). 

5-Deliver to Information of the Customer who will be delivered the Cargo to. 

6-Origin- Destination Find with the help of the magnifying glass the Origin and Destination. 

7-PRO # By making a right click as shown at the window #2, Pro # can be added to withdraw. 

8- Ultimate Consignee Information of the recipient (s) of the cargo.  

  
 
Cont. Window # 3          Warehouse Details 
 

 
 

 
9- Third Party With the help of the magnifying glass find the information of the third party if needed. 

10-Warehouse 
Details 

Once the warehouse(s) is linked to withdraw, its details will be automatically reflected on this area. 
In case other charges need to be added please see bellow New Cargo Details Window. 

11- Scan Box(s) By selecting this tab the user will be able to scan the Labels ǇǊŜǾƛƻǳǎƭȅ ŀǘǘŀŎƘŜŘ ǘƻ ǘƘŜ ǿŀǊŜƘƻǳǎŜΩǎ 
items. See more details of this option bellow Cont. window #2. 
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*** Notice that release type is outgoing, because the cargo is being incorporated to withdraw. 
 
 
Cont. Window #3                                    Warehouse Details 
 
 

 
 
 
 
Cont. Window # 3                               New Cargo Details 
 

 
 

To add new Cargo Detail make a right click on the indicated area, a new window will prompt on the screen, where 
the new cargo details will be added. The details window is divided in two sections including cargo (1) and vehicle 
details (2).  
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Cont. Window# 3                                           Charges Details 
 
 

 
 
 
Cont. Window # 3 
 
Find this section at the Home bar superior part of the Warehouse Withdraw Window.  
 
 

 
 
 
 

1-Create P/D Once the warehouse withdraw is completed the user will be able to print a P/D order by 
clicking on this Icon. 

2-Invoice Generates Invoice for those unbilled charges added to the Withdraw. 

3- Print  Print Labels selecting the specific format in which you want to print. 

4- Save & Close Saves the information added or edited within the withdraw going back to Window #2. 
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 1. a -Send release record to Consignee 
 
Once the withdraw new record is saved, back to the window # 2, the user will have the option of send this record 
to the Recipient of the Cargo at destination. Through this Step the consignee will be able to reproduce the 
scanning process when the cargo is received. In order to send the record to the consignee follow the instructions 
indicated on window # 4. 
 
 
Window #4 
 

 
 
 

2- Report & Printing 
 

These steps provide the option of generate reports based on different criteria and also to Print Withdraw 
labels. 

 
Window # 5 
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  2 a ς Label printing 
 
The user will be able to print labels from this screen as indicated on the following window. 
 

     Window# 6 
 

 
 
Throughout the following windows will be shown the different Cargo Reports that can be generated based on 
the various criteria. 
 
2 b ς Cargo Release/Withdraw  Report 
 
The Cargo Release Report will be generated based on the selection of the different criteria. 

 
    Window # 7 

 

 
 


